
COUNTY OF SONOMA INFORMATION SYSTEMS DEPARTMENT
RECORDS MANAGEMENT DIVISION   RECORDS MANAGEMENT     MAIL SERVICES

(707) 565-5470    Fax: (707) 565-54781375 NORTH DUTTON AVENUE SANTA ROSA, CALIFORNIA 95401

COUNTY COURIER SUPPLIES ORDER
FORM

DATE: PHONE:REQUESTOR:

DEPT: DIVISION:

DELIVERY ADDRESS

The County Mailroom provides the following courier supplies free of charge. These supplies are
for departmental use only. Contact the County Mailroom at 565-5474 if you have any questions.

QUANTITYITEM

This form can be filled in on-line then printed and sent to Records Management by FAX or County Courier.
Different forms are available for Mail Services supplies and County Records Center supplies.

ISRM-962ci 1/23/03

COURIER ENVELOPES

MAIL TUBS (1 01/2''w x 12''h x 15'' I)

MAIL TRAYS (1 0''w x 5''h x 22'' I)

1 handfulRUBBER BANDS -
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